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1. PURPOSE/AIM 
1.1 LauraLynn, Ireland’s Children’s Hospice (the Service) understands that at 

certain times male staff members or staff in a registered civil partnership may 

wish to take time off at the time of the birth / adoption of their child. The following 

details the Service’s policy for granting paternity leave to these members of 

staff. 

 

2. SCOPE 
2.1 The Service grants such leave to all male staff members who are deemed to be 

a “relevant parent” i.e. are in a registered civil partnership / same sex marriage.  

 

3. RESPONSIBILITIES 
3.1 The Executive Management Team (EMT) and HR are responsible for 

implementing this policy. 

 
4. POLICY 
4.1 A staff member who is deemed to be a “relevant parent” may take paternity 

leave. A relevant parent is defined as the father of the child, the spouse, civil 

partner or cohabitant of the mother of the child. 

 
4.2 For an adopted child, a relevant parent is the nominated parent in the case of a 

married same-sex couple, or the partner of the adopting mother, or a man 

adopting alone. 

 

4.3 All eligible members of staff (including part-time staff) may take 2 weeks’ 

paternity leave from their employment. If more than one child is born or adopted 

at the same time (such as twins), the staff member may only take one single 

period of 2 weeks’ paternity leave. 

 

4.4 Paternity leave must be taken within 26 weeks' following the birth of the child 

(or placement in the case of adoption).  

 

4.5 Paternity leave may be postponed in certain circumstances e.g. the sickness of 

a relevant parent and/or hospitalisation of the child. 
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4.6 In the case of a stillbirth or miscarriage the entitlement to paternity leave 

continues. 

 

4.7 To qualify for the paternity pay scheme, employees must firstly have a minimum 

of 12 months continuous service with LauraLynn.  This qualifying period will be 

extended by the duration of any extension to a probation period a new employee 

may experience. Where a paternity leave commences at any stage within the 

above designated period then the employee may avail of the statutory paternity 

leave of two weeks in accordance with the Paternity Leave and Benefit Act 

2016. However employees will not receive payment from the paternity pay 

scheme but if they have enough PRSI contributions, they can claim Paternity 

Benefit from the Department of Social Protection (DSP). 

 
4.8 Eligible staff members must provide a certificate from their partner’s doctor 

stating when the baby is due or stating the baby’s actual date of birth if applying 

for leave after the birth. In the case of adoption, employees must provide a 

certificate of placement showing the date when the child was placed with them. 

 

4.9 If an eligible member of staff is sick before their paternity leave starts, they may 

postpone the paternity leave until they recover. Staff members should notify 

their Head of Department in writing and provide evidence of their illness. 

 

4.10 Members of staff continue to build up their entitlement to annual leave and 

any benefit from any public holidays that occur during their paternity leave. 

 

5. PROCEDURE  
5.1 Employees can choose to take paternity leave at any time in the 26 weeks after 

the birth or adoption and must notify their Head of Department, in writing, at 

least 4 weeks before the leave. 
 

6. EVALUATION  
6.1 This policy and associated procedure will be amended as necessary to reflect 

any changes to best practice, law or substantial organisational changes. 

 

https://www.citizensinformation.ie/en/employment/employment_rights_and_conditions/leave_and_holidays/annual_leave_public_holidays.en.html
https://www.citizensinformation.ie/en/employment/employment_rights_and_conditions/leave_and_holidays/public_holidays_in_ireland.en.html

